SELBY COLLEGE

POST OF FUNCTIONAL SKILLS FACILITATOR
JOB PURPOSE

To contribute to the effective and efficient delivery of Functional Skills to the Adult Learning Community and apprenticeship offer.
KEY ACCOUNTABILITIES

· To contribute to a flexible delivery offer designed to meet the needs of adult learners, apprentices and employers
· To assess learners to meet the requirements of a range of qualifications and / or behavioural frameworks
· To effectively work with other college departments in the delivery of functional skills.
· To contribute and track achievements which impacts the overall apprenticeship achievement rate in line with the college’s KPI’s

· Provide support to assessors in the delivery of functional skills theory using e-learning and other appropriate resources.
· Work with the designated college Lead Internal Verifiers in planning and preparation for external verification visits.
· To keep up to date with any changes in designated areas of specialism, (Functional Skills), to plan and implement the changes in agreement with SCBS management team.
· To assist in the delivery of functional skills/ESOL for those learners who require additional support (over and above assessor intervention) where appropriate to role
· To contribute to the moderation of Speaking and Listening exams, where appropriate to role
· To contribute to the customer service and running of the department including representing the department at appropriate meetings. 

RESPONSIBLE TO
Subject Area Manager
GENERAL

1. Implement the College’s current Quality Assurance systems.

2. Participate in staff training, development and appraisal systems to enhance personal performance and organisational effectiveness.

3. Adherence to College policy on Equal Opportunities and Health and Safety.

4. Team participation: all members of teams are required to contribute to ensure team responsibilities are discharged as effectively as possible.

5. Work flexibly to meet the needs of the business customers

6. Any other duties appropriate to nature and grade of post.

Note
This job description is current as at November 2021.  In consultation with the post holder, it is liable to variation by the College to reflect actual, contemplated or proposed changes in or to the job.

Terms and Conditions

Hours:


37 hours per week

Holidays:                       25 days per annum plus statutory bank holidays
Salary:


£22,745 to £23,946 depending on experience

Benefits

· Occupational Pension Scheme

· Employee Development Scheme, annual £350 to spend on training of choice

· Staff Development to assist you to do your job

· Employee of the Month Scheme, £60 and extra days holiday to winner

· Nursery Provision

· Hair & Beauty salons on site

· Refectory and Training Restaurant

SELBY COLLEGE

PERSON SPECIFICATION 

JOB TITLE – Functional Skills Facilitator
  
Essential     Desirable     How Identified

Qualifications
Teaching Qualifications PGCE



X


A

Or Equivalent







ICT to level 3 or higher



X


A

Adult Literacy or Numeracy

X




A

Support qualification to level 3 or higher     


X


A
Knowledge and Understanding

Experience of delivering functional         
X



A/I
Skills 
Experience of working with Adult Learners
X



A/I
Experience of delivering functional

Skills in Apprenticeships.



X

A/I

Experience of delivering E-Learning



X

A/I

Awareness of relevant developments



X

A/I

in functional skills
Skills

Ability to motivate and support learners

To achieve in a timely fashion

X



I

Ability to work with a minimum of 

X



I

supervision

Organisational/administrative abilities   
X



I

Positive approach to working with 

X



I

employers

Flexible and open to change

X



I

Clean driving licence

X



A

Willingness and ability to travel to 

X



A/I

undertake assessments

Key 
A - Application    I - Interview 

