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Welcome to the Heart of Yorkshire 
Education Group

Dear Student,

Thank you for becoming a student at the Heart of Yorkshire Education Group. We aim to provide you 
with a great learning experience that will ensure you are able to take the next step on your journey in 
life whether that is higher education, employment, an apprenticeship or other further study.

You have enrolled at a great College and whether you are a student at Castleford, Selby or Wakefield 
College, I am sure your experience will be a positive one.  To ensure this, expectations are high, and 
we expect you to commit to the Heart of Yorkshire Education Group Student Code of Conduct and 
fully embrace the minimum standards of behaviour which are clearly visible and promoted.  We want 
to ensure every student at the College they are studying at gets the best experience with us.

You are now a student on a study programme and it’s important that you understand what that 
means. As well as following a course in your chosen subject, for example, Health and Social Care, 
ICT or Engineering, your study programme includes other compulsory activities which are all aimed 
at helping you get ready for your next step.  Activities such as work experience to develop your 
work readiness, other components may include GCSE Maths and/or English and all students will 
receive both a group and an individual tutorial session.  This is to ensure you really can make the best 
progress during your time at College and be ready for both life and work after your College journey. 
You will also experience many different College activities and events and you really will get out of 
your College experience as much as you put in.  

Attendance at College is a major factor in your success, and you are required to attend all 
components.  Excellent attendance levels will enable you to achieve your full potential.  We expect 
your full engagement and attendance with all components of your study programme.  We have 
excellent support services for students at our Colleges and if there is anything which you need 
support with please ask.

All of our staff teams are here to help and support you on your learning journey and will do all we can 
to help you to succeed.  We hope you have a positive and successful year ahead with us.

 
Sam Wright,
Principal & CEO



Vocational or Academic Qualification
As a student on a study programme, you will study one vocational subject, such as childcare or business, or 
you could study academic ‘A’ levels in 3 different subjects of your choice. The subjects you choose will decide 
the department you’ll belong to and it will be the staff in that department that you will be in contact with the 
most. For example, if you study Sport, you’ll belong to the Sport Department, or if you study A Levels, you will 
belong to the A Level Department, and will be supported mostly by the staff in that department.

English and Maths
Employers always look at your English and maths qualifications when you apply for a job with them, and 
higher grades are often needed when progressing onto next level courses in college. Therefore, if you don’t 
already have grade 9-4 in GCSE English and maths, you will continue to have lessons to try to improve your 
grade in the end of year exams. Attendance at GCSE English and maths is compulsory, this means you MUST 
attend all of the maths and English lessons on your timetable. If you do not attend these lessons you are at 
high risk of being withdrawn from your main subject course – even if you have good attendance in your main 
subject lessons, this is because maths and English are so very important. If you already have a grade 9-4 in 
English and/or maths you’ll continue to develop your skills throughout your study programme, but you won’t 
have timetabled lessons.

Individual Learning Plan (ILP) Tutorial 
You’ll be expected to attend meetings with your personal tutor,  to discuss your progress and agree SMART targets 
to help you stay on track. SMART targets are Specific, Measurable, Achievable, Realistic and Time-bound. 

Work Experience
A further compulsory component of a study programme is work experience, and you will be involved in 
activities to develop your work readiness. 

We will work with you to organise suitable work experience/placement and you’ll have clear and agreed 
objectives to complete in order to get the most out of it. The number of hours you’ll have to complete, depends 
on which course you’ve chosen to study. This will be explained further when you have your induction.

Study programme

At the Heart of Yorkshire, our aim is to help you to be successful on your chosen course, but we also want you 
to look beyond your time with us, so we can prepare you for your future, whether that’s progressing to another 
course in college, getting a job, an apprenticeship, setting up a business or going onto study at our College 
Higher Education or a university. 

Our full-time study programmes for 16-18 year olds are all about preparing you for your life after college. Of 
course, you will be given lots of support to help you to achieve your qualifications, but our study programmes 
are about so much more than that! Your programme is made up of lessons in your chosen subject and other 
equally important sessions, to make sure you are ready for your next step. Your study programme will only 
contain the sessions that are right for you to help you to progress, so you must attend all of the sessions on 
your timetable.



Group Tutorial
You will have a weekly group tutorial where you will get to share your views, debate, research and present your 
work. Sessions will include ‘hot topics’ including social media, sustainability, wellbeing, employment and so 
much more. You will also develop your personal and employability skills and be supported to build resilience 
skills for the future. You won’t be at college forever, and we’ll do all we can to support you to successfully make 
that next step. For Level 3 Year 2 students your group tutorial sessions will be focused on UCAS statements 
and preparing you to secure employment.

Remember, your study programme is personalised to you – each student in college will have a different 
timetable. You’re expected to attend and participate in all lessons on your timetable. Your attendance, the 
way you take part and contribute in lessons will be closely monitored by your teachers to ensure you have the 
best chance to be successful in college. Absences and poor behaviour will mean disciplinary action is taken to 
support you to improve, if improvement is not seen your place could be at risk.

If you are unable to attend a class for a valid reason, log in to e-notify on your phone to register your absence 
or ring the college main telephone number 01757 211000. 

Please note that all courses are offered subject to enrolment and retention of sufficient numbers. This may 
mean that some groups could be merged to ensure course delivery.

Study programme
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RTL - Are you ready to learn?



The Heart of Yorkshire Education Group is an excellent place to complete your studies and College staff 
will do everything they can to support you to achieve your goals. Studying at Castleford, Selby or Wakefield 
College is a partnership, we ask for 100% commitment to your studies, excellent attendance and consistent 
considerate behaviour whether travelling to College, being on a College campus or representing College in 
any off-site activity. When enrolling at the College, you agree to accept the regulations outlined within this 
Code of Conduct.  Failure to do so may lead to student disciplinary procedures. 

We expect you to be ready to learn.

1.  Meet College expectations and follow rules and standards for all areas in College being compliant and 
responsive to requests by members of staff;

2. Attend all lessons, on time and be active in all components of your study programme; 

3.  Inform the College if you can’t attend for any reason, following the Student Attendance Policy and inform 
your employer if you are an apprentice;

4. Complete all exams and assessments which you are entered for; 

5.  Bring your equipment for classes and wear any uniform that is required including any Personal Protective 
Equipment; 

6. Do not eat or drink in the classroom environment (except for bottled water);

7.  Take responsibility for your studies and complete all your homework, coursework and assignments to 
deadlines, whilst also making the necessary arrangements to complete any work missed.

We expect you to adhere to British Values and have respect for everyone

8.  Be courteous, considerate and respectful to everyone, staff and other students and regardless of any 
difference in culture, ability, race, religion, gender, age or sexual orientation;

9.  Do not participate or accept bullying or jokes that degrade or upset others including any inappropriate 
behaviour online and on college devices;

10. Smoke or vape only in designated areas around the College premises; 

11. Respect the College buildings, equipment and other people’s property;

12.  Wear suitable clothing for a College and studying environment to avoid causing offence to any individuals 
or groups; 

We expect you to act and be safe

13. Always Display your student ID card  whilst on College premises by wearing your lanyard;

14.  Behave in a way to not endanger yourself or others and take reasonable care for the health and safety of 
everyone.

15. Do not bring any other person on to College premises that does not have permission to be there.

16.       Ensure you are not in possession of or under the influence of alcohol, drugs, psychoactive substances or 
have possession of any weapons;

17.  Do not display, participate in or tolerate any extremist behaviour or act, or the exploitation or radicalisation 
of others;

18. Be vigilant and report inappropriate activity to a member of College staff.

Student Code of Conduct



Employment Commitment

 ·  Work placements

 ·  Industry placements

 ·  Employer forums

 ·  Workplace and site visits

 ·  Industry experience exposure

 ·  Guest speakers from industry

 ·  Master classes

 ·  Curriculum design 

 ·  Employer partnership projects

 ·  Employer delivered workshops 

 ·  Supported internships

You

 · Personal tailored advice

 · One-to-one guidance

 · Online resource access (Moodle)

 · Transition programme

 · Target setting

 · Personal targets

 ·  Development – interview skills, work 
place behaviours, job search, CVs, 
professionalism, sociability, motivation, 
resilience, organisation, initiative

Curriculum

 · Curriculum fit for industry purpose 

 ·  Teaching relevant to careers and the 
workplace

 · Curriculum linked to skills ladders

 ·  ‘Live briefs’ and projects set by 
employers 

 · Realistic working environments

 · ‘Navigate your future’ week

 · Progression activities

 · Online resources

Careers Education & Events

 ·  High quality impartial advice and 
guidance

 ·  Fully supported UCAS process

 ·  Mock interview events

 ·  Careers events

 ·  STEM events

 ·  Employment application events

 ·  Enrichment themed weeks

 ·  Business and Enterprise activity

 ·  Mentoring for Excellence

The Heart of Yorkshire Education Group Industry 
Skills & Employment Behaviours Commitment

How we prepare you for
 successful adult life Through the delivery of our Industry Skills 

&Employment Behaviours Commitment



Thank you for enrolling with us, you are now part of our college 
community and we are sure you will have a great experience with us.

• Your enrolment form will now be processed

•  You should attend your induction day which has been confirmed during your enrolment.  Induction will 
happen from 7th September and during your induction you will receive further details on your course and 
your timetable.

• Classes will start w/c 12th September.  All classes on your timetable are mandatory and you must attend.

•  Before you attend your induction day you should read the contents of this booklet. 

•  You will be issued with a College ID badge which must be worn at all times when you are on campus.  
Arrangements will be made in your first week to collect your ID badge.

Next Steps 

Autumn Term 2022

Classes  Wednesday 7 September to Friday 21 October

Half Term  Monday 24 October to Friday 28 October

Classes  Monday 31 October to Friday 16 December

Spring Term 2023

Classes  Tuesday 3 January to Friday 10 February

Half Term  Monday 13 February to Friday 17 February

Classes  Monday 20 February to Friday 31 March

Summer Term 2023

Classes  Monday 17 April to Friday 26 May 

Half Term  Monday 29 May to Friday 2 June

Classes  Monday 5 June to Tuesday 4 July

College will be closed on the development days/national holidays

Wednesday 19 October 2022

Wednesday 29 March 2023

Monday 1 May 2023

Terms Dates

Progress Review Weeks take place 
during the weeks commencing

 Monday 7 November 2022 
& Monday 13th March 2023. 

During these weeks, there will be an 
alteration to the students timetable 

and in-depth reviews take place with 
students and teachers.


