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89% of employers say Apprentices have helped
their business to improve their product/service

90% of Apprentices stay in employment, with
71% staying with the same employer

85% of Apprentices say their ability to do the job
has improvedAp
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About Apprenticeships

Selby College offers a range of Apprenticeships at all levels.
Whether you employ a new Apprentice, or train an existing
member of staff, employing an Apprentice can help you to

upskill your workforce.

Selby College is proud to be in the top 10% of FE
Colleges nationally for its Apprenticeship Provision* 
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The Apprentice must be employed in a real job; they may be
an existing employee or a new hire
The Apprentice must work towards achieving an approved
Apprenticeship standard or Apprenticeship framework
The Apprenticeship training must last for at least 12 months
The Apprentice must spend at least 20% of their time on off-
the-job training

What is Apprenticeship
training?

An intermediate Apprenticeship is equivalent to five good
GCSE passes
An advanced Apprenticeship is equivalent to two A Level
passes
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Paying the 
Apprenticeship Levy

Will I have to pay?

You will have to pay the Apprenticeship Levy if your pay bill is more than £3
million per year. If your pay bill is less than £3 million per year, you will not
have to pay the levy.

You will pay the levy at a rate of 0.5% of your total salary bill. However, you
will have a levy allowance to offset against this. The levy allowance is worth
£15,000 for each tax year.

The levy allowance operates on a monthly basis and accumulates throughout
the year. Any allowance that you have leftover will be carried from one month
to the next.

If you have some unused allowance in a month, but paid the levy previously in
the tax year, you can receive a credit which you can use to offset against your
other PAYE liabilities. The credit will also reduce the amount of levy paid.

Annual Pay Bill Levy Sum Subtracting
Levy Allowance

Annual Levy
Payment

£5,000,000

£2,000,000

0.5% x £5,000,000
= £25,000

0.5% x £2,000,000
= £10,000

£25,000 - £15,000

£10,000 - £15,000 £0

£10,000
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How does it work?
If you have calculated that you will need to pay the levy, you need to declare
this to the HMRC by the 19th (or 22nd if you report electronically) of the
following month.

The government will add a 10% top-up to
the funds you have in your account on a
monthly basis. So, for every £1 that goes
in to your account, this will be topped up
to £1.10.

You will to access funding for Apprenticeships through the Digital
Apprenticeship Service account.

From January 2020, whether you pay the levy or not, you will be able to
access the Digital Apprentice Service.

This will help you to select an Apprenticeship standard, choose the training
provider you want to deliver the training, choose an assessment organisation,
and post Apprenticeship vacancies.

As a levy payer you can transfer a portion of your levy to
other smaller employers. This opportunity will help you to
use your unspent levy to support your community or your

supply chain. Talk to us about levy transfer on
01757 211097.

Your funds, including top-ups will expire in 24 months from the date it entered
your account. Your digital account will notify you if any of your funds are
going to expire soon.
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What if I do not pay 
the Levy?

Around 98% of employers in England will not pay the levy, as they will have a
pay bill of less than £3 million. If you do not pay the levy, you will not need to
use the Digital Apprenticeship until April 2020.

The government has 30 funding bands for apprenticeship learning, which will
set an upper limit of how much funding the government will provide for each
apprenticeship.

The government will contribute 95% of the cost of training, and employers will
pay the remaining 5%, if your apprentice is 19 or older.

If you do not pay the levy, the training will be paid for through 'co-
investment', meaning that you will pay for part of the training, and the
government will pay the rest, up to the maximum amount of funding available
for that apprenticeship.funding the government will provide for each
apprenticeship.

Incentives for non-levy
paying employers
If you take on a 16-18 year old apprentice and have fewer than
50 employees, you will receive 100% funding. You will also be
entitled to an Apprenticeship Grant, to offset the additional

support you may need to provide younger employees.

If you have more than 50 employees and take on a 16-18
year old, you and the learning provider will each receive

an additional £1,000 towards the cost of training support.
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The Digital Account

As a levy paying employer employer you will purchase your training through a
digital account. Non-levy payers will start to use the same system from April
2020.

When you agree to buy Apprenticeship training from a particular training
provider and the apprenticeship has started, monthly payments will be
automatically taken from your digital account and sent to the provider. The
system will pay providers one month later for training they report has been
delivered. This means that the first payments to leave your digital account for
training purchased in May, will be in June.

You don't need to have the funds in your account to pay for all of the training
at the start. As funds are taken monthly, you just need enough to cover each
monthly cost.
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Selby College is one of the largest providers of Apprenticeship training in
the area and successfully works in partnership with a wide range of
employers across Yorkshire and The Humber. We can help you to get the
most from Apprenticeships and help to develop your team into a highly
skilled workforce.

If you have any further questions about the Apprenticeships funding
methods, the Apprenticeship Levy, Levy transfer or any other aspect

of Apprenticeship delivery, please do not hesitate to contact us.

How we can help you

8


